
ST. FRANCOIS COUNTY SHERIFF'S DEPARTMENT 
AUTHORIZATION FOR RELEASE OF EMPLOYMENT

RECORDS 

1. Documents and/or materials relating to the application process including resumes, curricula vitae,

applications, resumes, lists and/or letters of references and/or notes of interviews.

2. Documents and/or materials relating to the hiring processing including letters of offer/acceptance,

new hire and employee forms, wage/salary forms, benefit forms, notification forms, and/or

insurance forms.

3. Documents and/or materials relating to evaluation or appraisal including evaluations, appraisals,

praise, criticism, commendations, reprimands, notices, notes, self-appraisals, letters, grades, salary

or wage changes, promotions, demotions, pass-overs, reassignments, disciplinary actions, and

comments relating to employee’s evaluation or appraisal.

4. Documents and/or materials relating to employee’s health including reports relating to accidents

and injuries occurring during the term of employment, sick day records, medical records, doctor’s

notes, correspondence, health insurance claims, health insurance payments, workers’ compensation

claims, workers’ compensation payments, hospital records and notes relating to employee’s health.

5. Documents and/or materials relating to employee’s attendance including attendance records, punch

cards, calendars and/or notes related to employee’s attendance.

6. Documents and/or materials relating to compensation including ledgers, W-2’s, tax forms,

deductions, checks, salary statements, wage statements and/or notes related to compensation.

7. Documents and/or materials relating to discharge including resignations, terminations, lay-offs,

firings, departures, failure-to-return-to-works and/or notes related to discharge.

8. Personnel files having to do with the employee.

I understand that I may revoke this consent at any time and that upon fulfillment of the above-stated 

purpose(s), this consent will automatically expire without my express revocation.  This authorization 

shall remain effective for six months from the date hereof.  A photocopy of this authorization will be 
treated in the same manner as the original. 

Dated: Signed:________________________




